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Step 1. Download & Install the Mimeo Printer

a. Loginto your Mimeo account.

b. Click on the “Install Mimeo Printer” link in the bottom right corner of your MyMimeo Library.

?

Log in to your Mimeo account.

Email Address |user@mimeo.com

P&E Ewﬂrd EERERERE

P m—

Forgot vour pazssword?
Don't have an account? Sign up now.

Open | Add to Cart (1.800.466.4636) US
+1.901.566.5900 Int'l
Open | Add to Cart

RELATED LINKS

Install Mimeo Printer
Watch Demo
Learn About Our So
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c. Follow prompts to download the Mimeo Printer. Download the Mimeo Printer installation
to your desktop. Then double-click on it to launch the installation.

" mimeo.com - setup

Welcome to the
Mimeo Installation Program.
Click the Next button to continue.

mimeo.com - setup

mlmeomm ‘ Q I.

mime( .o
1

SOFTWARE LDCENSEAGREEMENT .
Mimeo Printer

Perfect Documents. Overn|

PLEASE READ THIS SOFTWARE LICENSE AGREEMENT CAREFULLY. BY USING
THE MIMED.COM SOFTWARE YOU ARE AGREEING TO BE BOUND BY THE

TERMS OF THIS LICENSE. IF YOU ARE ENTERING INTO THIS AGREEMENT ON
BEHALF OF ACOMPAN
YOU HAVE THE AUTHO| mimeo.com - setup
CONDITIONS. IF YOU Dq

AGREE WITH THESE T
ACCEPT, AND YOU MA . & . = T
GRANT OF LICENSE. mlmeo om- ‘

() | accept the terms of th{ ~ Setup Options
(| do net accept the term Add shortcuts to your Desktop and Quick Launch Bar, and then easily drag and 1

drop files onto those shortcuts to start uploading.

[#] Desktop

[] Quick Launch Bar

Destination Folder .

C:\Program Files'Mimeo* - ~
Mimeo.co.

Click Install to begin the instal
timen iz installing..
(i ]
ﬂm.aﬁ - aim
You have successfully installed
Istal Shisld the Mimeo Printer.

To begin uploading your files

- Click File > Print from any application and
select 'Mimeo' from the printer list

ar

- Drag and Drop one or more files onto
any mimeo shortcut, or onta the

i ‘ . Upload Manager window
mimeo.c.




Mimeo Printer User Guide

Step 2. Select Files for Uploading

There are two ways to upload your files:

a.

Open your file in its application, click print, select “Mimeo” as your printer, and click “OK”.

Type: Mimeo Printer
Where: WWW.mimen, com
Comment: Uploads file to mimeo.com

Page range

© Al

() Current page Selection

O Pages: | |
Type page numbers and for page
ranges separated by commas counting
from the start of the document or the
section, Far example, type 1, 3, 5-12

or plsl, plsd, pls3—p8s3
Print what: |Du::ument Zoom
Print: |AJ| pages in range Pages per sheet: | 1page

==

Scale to paper size: |Nu Scaling

o] Com ]
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b. Drag and Drop your file(s) or folder(s) onto the Mimeo icon on your desktop or directly into
the Upload Manager.

(NOTE: You can drag and drop one file at a time or many. Drag and Drop a folder and all the
files within the folder will be uploaded to Mimeo.)

mimeo’....

[11 File Mame | Preview Progress | Time Left |

DRAG AND DROP FILES TO THIS AREA
TO UPLOAD THEM TO YOUR MIMEO LIBRARY

—Mimeo

Clear History Cancel Upload My Library Continue

(NOTE: If you have not already signed into the Mimeo Print Driver, you will be prompted to
login with your Mimeo email address and password. The Driver does not know if you are
already logged into the Web Site)

‘mimeo.com-login 4
£

_ bz
' ,.__,; mim tnm'

Pleaze enter your email address and password to log in

User name: I j

Paseword: I

¥ Remember my password

Foraot your password ?
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Watch as your files are uploaded quickly by the Mimeo Printer.

% mimeo.com - Online

mi meO’Printer

[ File Mame Preview Progress
Whitenaper Preview Completed
Presentation Preview Completed
FinanaaiReport Preview Completed

—Welcome skelso @mimeo.com i

Optional Features:

1. Preview: Click the link next to the file to go directly to the file preview screen.
2. Clear History: Click this link to clear your upload history

3. Rename: Change the file names right on the Upload Manager. You can rename a file at any
point by clicking the “Rename” link next to the file name. Type in the new name and then
click the green check mark.

4. Settings: Set your Mimeo Printer preferences. (see next page for description of Settings
Options)
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Customize how you want the Mimeo Printer to work for you with the Settings Options.

[ Automatically start when I log on to Windows:

W Automatically remove application names from filenames e.g. "Microsoft Word -~
would not be induded in filenames

¥ Save my password

[w Automatically retry files that do not upload successfully

[™ Clear my upload history when I logout or exit the application
a Don't remind me again about resetting default printer.

Iv UsessL

7- Upload all files to Mimea's UAT server (not recommended)
-Auto-Update Settings

(of % Auto-update all components

" Do not auto-update

-Proxy Settings

d & Uge my computer's proxy settings

™ Use the proxy settings below:

HTTF Proxy Server:

User Mame: I

Passward: I

o R -~

a. Use SSL: SSL stands for Secure Sockets Layer, and is basically a method for encrypting and
ensuring the security of the uploads. However depending on your company network this may
not be compatible, in which case you can turn it off.

b. Upload all files to Mimeo’s UAT Server: The UAT Server is a test platform which we use with
some customers for testing purposes. You should not check this unless you are instructed to by
Mimeo, as your uploaded files won't appear in your library.

c. Auto Update Settings: This feature will allow the user to automatically update all components of
the print driver or to choose not to update automatically.

d. Proxy Settings: Some companies have a proxy server (similar to a firewall) and require additional
settings to get the driver to work with it. If this is the case, you will need to get your company’s MIS
team to supply you with the proxy information.
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Step 3. Build your Document

a. When you have uploaded all your files, start building your document on Mimeo.com by
clicking on the “Continue” button.

Welcome

The system will take you directly to the Printing Options screen as seen below.

-
. WELCOME, STEVE LIVE CHAT HELP & LOGOouT 7
. = 1 ltem / 0 Recipients
mMImMeo ..o MY MIMEQ BUILD A DOCUMENT iy ACCOUNT MY SHOPPING CART
— — ——
Build A Document - Your Document
Printing Options Your Price: —
i = s bas \ddi
o Select files to add to your document or upload another print file from your computer. Bu: y Learmn
more
Look In |@ My Uplosded Print Files @ ﬁ .
Print Files = i Your Document
Print File Hame Upload Date £ Name Printing Options
-
D Presentation 12/13/2010 —
D FinancialReport 12/13/2010 3
D Whitepaper 12/13/2010 16 pages
Letter size
D Test11x17 2/15/2010| | —
e Add »
D Documentl 2/15/2010 .
4 Remove
v o |
Trusty_Test 12/9/2009 - =
KelsoVDP 5/17/2009 [ r——
L Move Up A
TestvDPO1 9/17/2009 Move Down ¥
D Keely_BD_Invitation 8/9/2009
Printing Defaults
D MJ Utility Processes Spine 7/30/2009 .
@ color
D MJ Utility Processes Cowver 7/30/2009 © Black & White
D Saddle Stitch Saved Program Guide 7/30/2009 '*?" Single-Sided
© Double-Sided
D RENZ Troubleshooting Guide for Off Punche  7/30/2008
D RENZ AutoPunch Start of Day Best Practices  7/30/2008
D PRO-UTL-1003-00.1 Horizon Cross Folder b 7/30/2008
PRD-UTL-1002-00.1 Horizon Cross Folder
Digital Set Up Process LTS
-

Now you are ready to build your documents. Refer to
the Ordering Quick Guide if you are a new user.



Frequently Asked Questions

Installation

Which platforms does the Mimeo Printer support?

Windows 2003, Windows XP, Windows Vista and Windows 7. Please use the old Print Driver with Win-
dows 9x, ME, NT or 2000.

What about my Macintosh?

The Mimeo Printer is for PCs only, and does not support Macs at this time. We recommend using
our PDF Uploader for your Mac files.

Do you support 64 bit PCs?

Yes, as well as 32 bit.

Do | need to have administration rights on my machine to install the Mimeo Printer?

Yes, we recommend using our PDF Uploader if you are unable to install The Mimeo Printer.

What if | already have an older Mimeo Printer installed?

The new Mimeo Printer will prompt you to automatically uninstall the older software
and replace it with the new one. The best method is to unistall the old driver and then install the new
driver.
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Frequently Asked Questions

Drag and Drop

What can | drag?

You can drag and drop a single file, a single folder, or multiple files and folders. When you drag and drop a
folder, Mimeo will print all the files in that folder and its sub-folders.

Where can | drop it?

You can drop files and for folders onto any Mimeo shortcut on your desktop or in your toolbars. You can
also drop them directly into the main area of the Upload Manager. Please note that you cannot drop
files onto the Mimeo icon in the task tray on the bottom-right corner of your screen.

Can | upload my marketing products with the Mimeo Printer?

Sometimes. For letter-size (8.5”x11”) marketing documents, including saddle-stitch booklets, flyers and
brochures that fold down to smaller sizes, you can upload your content using the printer. For posters and
for other size marketing documents (available through the “Posters” and “Other Sizes” buttons on the
“Build a Document” menu, respectively), use the special PDF Upload that is provided as a step in the
online workflow for creating those products.

How many files can | drag and drop at once?

As many as you’d like! There is no limit. Please be aware that when you drop a large number of files
at once, it may occasionally appear as though your computer finished without uploading all the files
you indicated. Be patient...your computer is just taking a moment to catch its breath.

How do | switch the Mimeo account | am logged into?

Click on the “Logout” button on the Uploader screen. You can also right-click on the Mimeo icon in the
task tray in the lower right-hand corner of your desktop and select “Exit”.

You will be prompted to log in again the next time you try to “drag and drop” or print a file.
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Printing

Can | print page ranges?

Absolutely! Open the file in its application, then click File>Print. On the print dialog screen that
appears, select your page range and select “Mimeo” as the printer. Please note that you cannot print
page ranges via drag and drop.

Can | print multiple tabs in Excel?

Absolutely! Open the file in Excel, then click File>Print. On the print dialog screen that appears, select
either the “Entire Workbook” or “Active Sheet(s)” option (usually in the “Print what” section) and select
“Mimeo” as the printer. Please note that you cannot print multiple tabs via drag and drop.

Can | print a PowerPoint presentation with notes?

Absolutely! Open the file in PowerPoint, then click File>Print. On the print dialog screen that appears,
select the “Notes” option (usually in the “Print what” section) and select “Mimeo” as the printer. Please
note that you cannot print notes via drag and drop.

Will the Mimeo Printer scale down my 11x17 document?

Yes. The Mimeo Printer will scale your document to be 8.5”x11” unless you explicitly set it up to print as
A4. Any other size will scale to fit into one of those two final sizes.

1
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Perfect Documents, Overnight Delivery. Printing Just Got Easier!

US: 1.800.GoMimeo (1.800.466.4636)

UK: 0808.208.4260
International: +1.901.566.5509





